
To Stavanger University Library:  

ORDER FORM AND CHECKLIST FOR THE FACULTY WHEN 
PUBLISHING IN THE INTERNAL SERIES FROM UIS  

This checklist must accompany the manuscript for each publication.  

Faculty of ____________________________________ orders the publication of the 
attached manuscript in the series Reports from UiS/Notes from UiS 

The Faculty has included the following:  

Check off:  

 Attached written statement of approval from the academic recognition authority. 
The academic recognition authority is the head of department, or the one the head 
of department authorises (such as an editorial board) 

The manuscript is submitted according to the following specifications: 

 As a PDF attachment to the e-mail – or another format as agreed upon with the 
University Library in advance 

 With consistent use of the word processor’s styles for formatting throughout the 
manuscript (paragraphs, headlines all levels, quotes, headers/footers, footnootes, 
automatic generated table of contents, index etc.)  

 Title and author name must be included 

 Editor (Head of Department or editorial board) with name and title must be 
included 

 All copyright issues concerning use of illustrations or other materials not produced 
by the author should be resolved and documentation for these must be are 
attached to this order form 

Date:  

 


